Change Primary Evaluator

To change the Primary Evaluator for an educator, go to the Educators tab from your Dashboard.

1 The following roles have the ability to change the Primary Evaluator:

Superintendent
Superintendent Designee
HR Administrator
Principal

The Principal will only have access to the buildings for which they have the Principal role for updating
evaluators and will not be able to update their own record.
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Superintendents and Designees: Please browse to the Administration tab to eTPES SuperintendentDesignee User Guide
access the LEA Setup page for your assigned IRN(s). Please note that OEDS- OTES Model (POF)
R information is required for eTPES access to specific IRNs. OPES Model (PDF)

Provide Feedback

Help us improve this product

You will be directed to your Educators page where you can search for a specific educator using the search
bar at the top of the page. You can also view your list of educators by clicking on the Educator icon, shown
below.
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Academic Year: 2013-2014

Educator Quick Search

Enter an educators first or last name and click on the search results list item to access their evaluation data. If an educator is not found, please confirm they have
activated their eTPES account.
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Enter 3 or more characters to search

Educator Lists
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[View educator lists by LEA and building assignment
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If you have multiple buildings, select which building's educator list you would like to view. Click on the View
Educators link shown below.

Dashboard Administration Educators Reports Help

Educator Search

Academic Year: 2013-2014

LEA: Demaonstration District 1 (000001) (change)

Building Selection

Show| 10 [=] Search:
First Previous n Next Last
B SchoolA 2 School B
IRN: 000010 IRN: 000020 View Educators
Ba School C Ba School D
IRN: 000030 View Educators IRN: 000040 View Educatars

Once you have selected the building, the list of educators will appear. On the far right side of each listing
there will be either an Edit or View link.

To Edit the educator, you must be the Primary Evaluator and therefore will have the ability to conduct an
evaluation on that educator. To View the educator, means you are not the Primary Evaluator and you can
only view that educator's record, but cannot conduct an evaluation on that educator.

For the example below, Jane Superintendent is the Primary Evaluator for Joe Principal and can edit his
record.

Dashboard

Academic Year:

Administration

Educator Search

2013-2014

Educators

Reports

Help

LEA: Demonstration District 1 (000001) (change)

Building: School A(000040) {change)

Click on View or Edit in the list below to access the staff evaluation data. NOTE: Only credentialed and approved evaluators can edit forms for their assigned educator(s

Educators at School A (000010}

Show| 10 [=] Search

First Previous n Hext Last

State ID Last Name First Name Evaluation Type Percent Complete

771272876 Principal Joe fF;rr‘r':f;pa' (GHEIEE (AL SSSSSL)
776085183 Teacher Karen Teacher (all electronic forms) || N R EAEEEEC View
776995484 Teacher Mark Teacher (all electronic forms) || N RREEEEC View
774120687 Teacher Robert Teacher (all electronic forms) || N AREEEEC iew
71147713 Teacher Sally Teacher (all electronic forms) || N AR iew
Show| 10 Iz‘

Showing 110 5 of 5 entries First Previous n Hext Last

When you click on the Edit link, you will be directed to the Evaluation page for the educator selected. At the
top of the page, you will see the evaluation information for that educator, including the Primary Evaluator
listed. In the case below, it is Jane Superintendent.

If Jane Superintendent wanted to change the primary evaluator from herself to another evaluator, she would
09/13
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click on the change link, outlined in red below.

Dashboard Administration Educators Reports Help

Educator Search Building Educators
Academic Year: 2013-2014 Evaluation Model: Principal (all electronic forms)
LEA: Demonstration District 1 (000001} {change) Primary Evaluator: Jane Superintendent uZZ48.7.7821
Building:  School A(000010) (change) Evaluators: Unassigned
Educator: Joe Principal (Z21272876) Your Access Level: Ewvaluator

Evaluation Forms

Collapse All - Expand All

— Optional Self-Assessment Not Started
L Seif-Assessment A Status: Not Started
Principal Only (Private) Show Details ] Locked
A Sell-AssessmentB Status: Not Started
Principal Only (Private) Show Details a Locked
— Step 1: Professional Growth and Improvement Plans Not Started
h  Professional Growth Plan Status: Not Started
Principal First, Evaluator Closes Show Details a Locked
L |mprovement Plan Status: Not Started
Evaluator First, Principal Closes Show Details Optional } Start
L |mprovement Plan: Evaluation of Plan Status: Not Started
Evaluator First, Principal Closes Show Details Optional ’ Start

A pop-up will appear with the list of LEA-approved evaluators. To make the changes, Jane Superintendent
will click on the new evaluator and then click apply.

1 The list will only include the LEA-approved evaluators for the building that the teacher or educator is
located.
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Assign Primary Evaluator

Select one LEA approved evaluator to be the primary evaluator:

Evaluator, Donna (ZZ2200983)
School A | Evaluator

Superintendent, Jane (ZZ74877821)

Demaonstration District 1 | Practice Superintendent

Cancel

Now, listed as the Primary Evaluator, is Donna Evaluator. Your Access Level shows that Jane
Superintendent can only view the record.

Educator Search Building Educators
Academic Year: 2013-2014 Evaluation Model:  Principal (all electronic forms)
LEA: Demonstration District 1 (000001) (change) I Primary Evaluator: Donna Evaluator (ZZ2200983) (change) I
Building: School A (000010} {change) Evaluators: Unassigned
Educator: Joe Principal (ZZ1272876) I Your Access Level:  View Only I

Evaluation Forms

Collapse All - Expand All

— Optional Self-Assessment Mot Started
R Self-Assessment A Status: Mot Started N
Principal Only (Private) Show Details - Locked
L Self-Assessment B Status: Mot Started
Principal Only (Private) Show Details a Locked
— Step 1: Professional Growth and Improvement Plans Not Started
A Professional Growth Plan Status: Mot Started .
Principal First, Evaluator Closes Show Details - Locked
~ Improvement Plan Status: Mot Started
Evaluator First, Principal Closes Show Details a Locked
L |mprovement Plan: Evaluation of Plan Status: Mot Started .
Evaluator First, Principal Closes Show Details - Locked

When you return to the list of educators, the record for Joe Principal has changed to view. To change the
record for another educator, click on View as shown below.
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Educators at School A (000010}
Show| 10 [=] Search:

First Previous n Next Last

State ID Last Name First Name Evaluation Type Percent Complete

771272876 Principal Joe rgrrir”ncs”fa' SRR CITIA 7777777 View
776085133 Teacher Karen Teacher (all electronicforms) | AN View
776995484 Teacher Mark Teacher (all electronicforms) ([ A AAAECHD View
774120687 Teacher Robert Teacher (all electronicforms) | AN A NN View
771147713 Teacher Sally Teacher (all electronicforms) ([ A View
Show| 10 []

Showing 11to 5 of 5 entries First | | Previous n Hext | Last

wvaluators: If you are missing an educator in this list, please ask your Superintendent/Designee or Principal to verify the educator account has been activated and you are assigned as an
waluator for that individual.

For Karen Teacher, the Primary Evaluator is Unassigned. Again, click on the change link and a pop-up
would appear with a list of approved evaluators.

Academic Year: 2013-2014 Evaluation Model: Teacher (all electronic forms)

LEA: Demonstration District 1 (000001) (change) Primary Evaluator.

Building: School A (000010} (change) Evaluators: Unassigned

Educator: Karen Teacher (ZZ6085183) Your Access Level:  View Only

Evaluation Forms

Collapse All  Expand All

— Optional Self-Assessment Not Started
b  Teacher Self-Assessment Summary Tool Status: Mot Started
Teacher Only (Private) Show Details ) Locked
— Step 1: Professional Growth and Improvement Plans Not Started
L Professional Growth Plan Status: Not Started
Teacher First, Evaluator Closes Show Details - Locked
L |mprovement Plan Status: Mot Started
Evaluator First, Teacher Closes Show Details ] Locked
L Improvement Plan: Evaluation of Plan Status: Not Started
Evaluator First, Teacher Closes Show Details - Locked

Select the evaluator you would like to assign as the Primary Evaluator and then click Apply.

1 The list will only include the LEA-approved evaluators for the building that the teacher or educator is
located.
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Assign Primary Evaluator

Select one LEA approved evaluator to be the primary evaluator:

Evaluator, Donna (772200983)
School A | Evaluator

Principal, Joe (ZZ1272876)
School A | Principal

Superintendent, Jane (/74877821)

Demaonstration District 1 | Practice Superintendent

Cancel Apply

Now the record will reflect the changes made.

Academic Year: 2013-2014 Evaluation Model: Teacher (all electronic forms)
LEA: Demaonstration District 1 (000001) (change) I Primary Evaluator: Donna Evaluator (ZZ22200983) (change) I
Building: School A (000010) (change) Evaluators: Unassigned
Educator: Karen Teacher (ZZ6085183) Your Access Level:  View Only

Evaluation Forms

Collapse Al Expand All

— Optional Self-Assessment Not Started
A Teacher Self-Assessment Summary Tool Status: Mot Started .
Teacher Only (Private) Show Details o Locked
— Step 1: Professional Growth and Improvement Plans Not Started
L  Professional Growth Plan Status: Mot Started .
Teacher First, Evaluator Closes Show Details - Locked
A |mprovement Plan Status: Mot Started .
Evaluator First, Teacher Closes Show Details - Locked
h |mprovement Plan: Evaluation of Plan Status: Mot Started
Evaluator First, Teacher Closes Show Details a Locked
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